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PREFACE

The writing guidelines for the dissertation is outcome of the decision which was arrived at
Faculty board meeting of the faculty of Islamic Studies and Arabic Language, South Eastern
University of Sri Lanka. Both departments of the faculty offer honour degree programmes in
areas of Islamic studies and Arabic Language. The students are to submit a final year dissertation
in partial fulfilment of the honour degree programmes they follow. Moreover, the dissertation is
being submitted in three main languages: Arabic, English and Tamil. The faculty considers as
important to take steps to standardize the academic works and to facilitate the students to ensure
the quality and uniformity in their project/dissertation. This guideline is not only useful to the
undergraduate students of the faculty but also to the postgraduate research students of the faculty
in future.

I would like to take this opportunity to extend my gratitude to my associates for their contribution
and commitment to complete this guideline. My special thanks to the academic staff for their
valuable inputs and feedback. I also thank Dean of the faculty for his interest in developing a
guideline for the faculty.

Dr. M.I.LM. Jazeel

Head / Dept. of Islamic Studies

South Eastern University of Sri Lanka
February 14, 2021
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1. TECHNICAL SPECIFICATIONS

1.1 PAPER SPECIFICATIONS
1.1.1 Size:
It must adhere to A4 paper size only (210 mm x 297 mm ).

1.1.2  Quality:
The quality Photocopy paper 80 gsm must be used for the onignal copy and Duplicate
copies.

1.2 RULES FOR TYPING

1.2.1 Typeface and Font Size
It is obligatory to use Times New Roman throughout the emtire Dissertation. The font
size for Romanized script is 12 points. For dissertation in Tadimonal Arabic, the font
size is 16 points, and for Tamil dissertation. it's reguared %0 wse Akarathi font of sjze
12 point.

1.2.2 Headings
All headings (except sub-headings) must be in bold CAPIT ALS and centred. It is |
also must to apply the margin specifications for Dypeme Beadimes Font size for main 1
headings and sub-headings is 12 points in Romesises scmpe. For dissertation in

1.2.3 Text
Text must be justified and distributed between margsms.

1.2.4 Spacing

following must be typed with single spacing:
a. Declaration

b. Certification

C. Abstract

d. Translation of Abstract

€. Acknowledgements

f. Contents

g. List of Tables and Illustrations

h. Footnotes

1. Endnotes

J.  References
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1.2.5 Paragraphing
The first paragraph which appears under each heading must begin from the left
margin for Romanized, Akarathi scripts, and from the right margin for Arabic script.
The following paragraphs must have the first line indented 12.7 mm from the left
margin (Romanized, Akarathi scripts), and from the right margin (Arabic script).

1.2.6 Transliteration
Italic is a must in typing non-English word in English Dissertation. Arabic word is to

be transliterated in accordance to the given style and table (See pages of Appendixes)

1.3 FINAL COPIES
1.3.1 Final Copies for the University
Upon the Dissertation has been endorsed by the supervisor, the candidate should
submit it bound with hard cover. The 2 copies are to be submitted as follows:
a. The original (1) copy is to be submitted to the Examination Branch/SEUSL.
b. The other copy is to be submitted to the respective department of the Faculty.

1.4 INFORMATION ON THE COVER

1.4.1 Colour of Dissertation Cover
The colour of the cover: Black

1.4.2 Dissertation Front Cover
Details on the front cover should be printed in silver CAPITALS, font size 18 points

for all Dissertations and should be in the following order:

TITLE OF DISSERTATION
Arranged in inverted pyramid - font size 18 points - 60 mm from the top of the page

NAME OF THE CANDIDATE
As appears in Examination admission card- font size 12 points

NAME OF THE DEGREE
Bachelor of Arts Honours - font size 12 points

DEPARTMENT, FACULTY AND SOUTH EASTERN UNIVERSITY OF SRI

LANKA
Name of the institutions - font size 12 points - 60 mm from the bottom of the page

See following page for instance

The Guidelines for Dissertation /FIA | 6




1.2. SAMPLE OF FRONT COVER

¥ | 77 Dox should not appear)
T““—————
edge

60mm

(Times New Soman. "8z %ork size, 1.0 line-spacing)
ROLE OF ISLAMIC INSTITUTIONS IN SOLVING

DOMESTIC PROBLEM OF THE MUSLIMS:
AN EMPRICAL STUDY

(Times New Soman. 12pt font size)
MOHAMMED MAHMOOD LEBBA MOHAMMED

BACHELOR OF ARTS HONOLRS

(Times New Soman. “Zo¢ %ot sze, 1.0 line-spacing)
DEAPRTMENT OF ISLAMIC STUDIES
FACULTY OF ISLAMIC STUDIES AND ARABIC LANGUAGE

SOUTH EASTERN UNIVERSITY OF SRI LANKA
2019

60mm

edge
Re——————————————————————————————————————— ]
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1.2. SAMPLE OF FRONT COVER IN ARABIC
¥ (This box should not appear)

—

edge

60mm

(Traditional Arabic, 22pt font size, 1.0 line-spacing)
i AS Ay 21 dal)! ‘...Lu 3 Ayl dodadll J:u,h RCIY

(Traditional Arabic, 18pt font size, 1.0 line-spacing)

P N

(Traditional Arabic, 18pt font size, 1.0 line-spacing)

sl o gy 43 S

(Traditional Arabic, 18pt font size, 1.0 line-spacing)
i ) ARl eed
i 1 ARl g Aedl! Sl yll &S
KM ot B 21 @ g dralr
2019

60mm

— ’

edge
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1.4.3 Spine of Thesis
Details on the spine should be printed in silver CAPIT LS. font size 18 points, in the

following order:

Name of Candidate 60 mm from the top coner
Degree Abbreviated form. B.A. (Homs)

Year of Submission
SEUSL Abbreviated name of University typed &0 = Som the bottom of the cover.

9 | The Guidelines for Dissertation /FIA
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(TUTIONS IN SOLVING
E MUSLIMS:

1 1IVIAY L 1
\ vadal GOONWHVIA AANNWVHOW

’ AMMED
MOHAMMED MAHMOOD LEBBA MOHA!

e
Lo
'
o
i
”
7
i
e
B
™=
o

BACHELOR OF ARTS HONOURDS

(SUoH) v'd

610C

DEAPRTMENT OF ISLAMIL \Rli!‘x)l‘sl ANGUAGE
. 11 TY OF ISLAMIC STUDIES D | LANKA
FACULTY OF ISL A L UNIVERSITY OF SRI LA

SOUTH EASTE s

1S

”
»
-~

1S

The Guidelines for Dissertation /FIA | 10



2. LAYOUT
2.1 ORDER

The layout of the Dissertation should be in the following order:
Title Page

Declaration

Certification

Abstract

Translation of Abstract
Acknowledgements

Contents

List of Tables and List of Illustrations
List of Symbols/ Abbreviations/ Glossary Terminology
Text

References

Appendices

2.2 TITLE PAGE

A Dissertation written in English should have a2 TITLE PAGE in English. And
Dissertation written in Tamil or Arabic should have also 2 TITLE PAGE in English as

translated.

This page should provide the following information (single spacing, CAPITALS) in
the following order:

Title of Dissertation
The title of the Dissertation should be appeared in an inverted pyramid — 60 mm

from the top of the page.

Full Name of Candidate
The name of the candidate must be typed in full as it appears in the identification

card/passport.

Purpose of submission of Dissertation
Candidates can use either one of the following phrases. whichever is applicable, to
indicate the degree for which the Dissertation is submitied.

SUBMITTED IN PARTIAL FULFILMENT OF THE DEGREE OF BACHELOR OF
ARTS HONOURS IN ...... (Field of the study)

Department / Faculty / Institute
Name of the Department, Faculty of study.

Name of University
South Eastern University of Sri Lanka

Year in which Dissertation is submitted to the University for Examination
The year of submission should be typed 2 spaces afier the name of the campus

and 40 mm from the bottom of the page.

11 | The Guidelines for Dissertation /FIA




2.2.1 Title Page of Dissertation

¥ (This box should not appear)

edge

60mm
(Times New Roman, 16pt font size, 1.0 line-

ROLE OF ISLAMIC INSTITUTION IN SOLVING DOMESTIC
PROBLEM OF THE MUSLIMS: A FIELD RESEARCH

And

h as (Times New Roman, 12pt font size, 1.0 line-spacing)

MOHAMMED MAHMOOD MOHAMMED
EXAM INDEX NO: ICTO035
REGISTRATION NUMBER: SEU/IS/10/1C/001

) in

SUBMITTED IN PARTIAL FULFILMENT OF THE DEGREE OF BACHELOR OF ARTS HONOURS

10N
IN ISLAMIC THOUGHT AND CIVILIZATION

le, to

F

(Times New Roman, 10pt font size, 1.0 line-spacing)
DEPARTMENT OF ISLAMIC STUDIES
FACULTY OF ISLAMIC STUDIES AND ARABIC LANGUAGE

SOUTH EASTERN UNIVERSITY OF SRI LANKA
2019

40mm

us edge

The Guidelines for Dissertation /FIA | 12




2.2.2 Title Page of Dissertation (Tamil)

¥ 7 Dox should not appear)

edge

60mm

(Afarasks 180 font size, 1.0 line-spacing)
GBwUSlar Gurmemzsry Comaspy Baisd Geuieude
Cuent fipinssCsmfPed wwhSumersaiar euduraip

(Akarain TIo font size, 1.0 line-spacing)
ufllens & GLem: ICTH3S
ugleflevdsso: SEUTS 101C 901

............ (Bevoomblu Spgemer wWHDID FTETs0) oot shmscs ails soawTed] ulLsg Ggjellar
OB UGSw LjsS0siums wewrs sopaissia 5

(Akaratn 1 2pt font size, 1.0 line-spacing)
@ . g - -
Beveomb spensser, O
@ . Q . q - - i i -
2019
40mm

edge
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2.2.3 Title Page of Dissertation (Arabic)

¥ (This box should not appear)

edge

60mm
( 20pt font size, 1.0 line-spacing)

Iz | AUS” Ay ) ARl @l (8 At Apodaad) Ll 5tz
&Jbﬂ M}QJ‘ )‘Jl\

g) (18pt font size, 1.0 line-spacing)

a8 ae o lan) daaa
ICTO35 :a2,
SEU/IS/10/IC/001 sl a8,

SUBMITTED IN PARTIAL FULFILMENT OF THE DEGREE OF BACHELOR OF ARTS HONOURS
IN ISLAMIC THOUGHT AND CIVILIZATION

(18pt font size, 1.0 line-spacing)
acing) Ay ol Aall) andd
Ay pd) A3l g Anadlu) il yal) AllS
LB pad) (3 5) g Anala
2019

40mm

edge
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23 DECLARATION

The candidate is required to make a declaratiom whach must begin on a new page,
after the title page and justified. (Include universsty Jo2o om top of the page)

I hereby declare that the work in this Dissertation s my own except for quotations and
summaries which have been duly acknowledged.

Signature of the candidate Date
(NAME)

24. CERTIFICATION
The candidate should obtain the supervisor’'s certification which must begin on a new
page, after the Declaration page and justified.
(Include university logo on top of the page)

CERTIFICATION

This 1s to certify that the dissertation entitled “Challenges of Islamic Microfinance in Sri
Lanka; with Special Reference to Commercial Credit- Head office” submitted by Ms.
MRF. Nashath, (IB0054) to the Department of Islamic Studies of the South Eastern
University of Sri Lanka in partial fulfilment of the reguirements for the award of the
Degree of Bachelor of Arts, Specialization in Islamic Banking and Finance is her bona fide
work based on the study carried out independently by her during the period of study under
my guidance and supervision and is approved for submission.

Signature of the Supervisor Date
(NAME) Post with address

15 | The Guidelines for Dissertation /FIA
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THE ABSTRACT AND ITS TRANSLATION

The abstract and its translated version must be written on separate pages, after the
page of certification, each composing of one paragraph, single-spaced. The word
ABSTRACT must be centred and 30 mm from the top of the page. The length of the

abstract should be between 200to 300 words. The abstract should include the
following information:

o po o

Statement of the problem/ Research questions
Aim of the study

Research method

Findings of the study

Implications (if relevant)

An abstract should not include the following information:

a.

d.

Additional content, corrections or any information not contained in the
text of the Dissertation.

Additional tables, illustrations and references.

Detailed explanations of experiments, organisms, standard procedures,
techniques and instruments.

References and literature review.

A Dissertation written in Tamil or Arabic should have its abstract in these languages
and followed by a translation in English together with a translation of the title. The
translations should not exceed 250 words. See the following pages for instance

The Guidelines for Dissertation /FIA | 16




ABSTRACT

Islamic Microfinance has been identified as an mmporiass 200! = increasing the productivity
of poor and help to economic development. The Islamic Microfinance in Sri Lanka is

growing fast in the meantime it faces remarkable challemges The purpose of this research is
to investigate serious challenges of Islamic Microfinance = S Lanka. This study employed

a quantitative approach which includes questionnaire complemented with in depth interview
of the purposely selected staff of Commercial Cred Head office. For data statistical
analysis, the researcher applied statistical package for Social Scence (SPSS) 16.0 computer
software package under which person Coefficient. Coefficient of determination and
Regression analysis were calculated to analyse data This study is identified the challenges
of Islamic Microfinance in Sri Lanka. Findings indicate thar there is a significant positive
relationship between selected challenges in Islamic Microfinance fom the sample point of
view. The study recommends for Islamic Microfinance =22 working in market needs

adequate training, motivate the staff, use the latest technologmcal systems, government must
invest in supportive financial infrastructure and appropmate Shanah supervisory board. This
research reveals that staffs at Commercial Credit have perceptions that the selected

challenges are impacted on practices of Commercial Cradit

Key words: Islamic Microfinance, Challenges of Islamic Microfinance

17 | The Guidelines for Dissertation /FIA
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BB uflutevandbglsd SilielsHse0 eeiug el LgsHrar UsiuT@. SHIUy bHOTEISTS,
UBBFTIUBBSTS, OeueflumLWTaisTed BmHs CoustiBl aaUFHed RervsordHHlen B Fene
SUBVIUTEIHIT G LD. ‘smd’ s CmesTeienn SHyuuslsssd Gewpurien i (Practice of
Judgment) U@GUUTUIULD @eusumuley, ‘@mpl’ & LOEBTBE )60 HyueriéaslUuBLD
BEOL (IPMB&E6TT, HTLILIGESMEN Si(peoTEsld CFlauged 2 6fen BoL (bl UjFdlenerss.
QUETIBEHHGL UTHBLTET  HDL (LPeBEH6T, CaipemBui (B DL (LPHBESET 616G
agfoielen LporemmiseEplal QUUILEG <umusiems Lgstean GBleECarentad Clerem(besngl.
afema0sETHaE, Senliuen epsod QUBLULL WSHem Bmevd SIeyserien LEGUUTWE ene
Geueurwiey LsTer SugludLWnss Goremiigl. @eveord eilgbamsGl Hilueisse0
uBBW  Quomsmwlly,  Opfuampsmen  sTfssT  masCETHTHD  BenL Cleuelise
o sienen. @bHlensy  Silysst ubPw  SFingd B  Cwsbuempuibse MG TEIU|D
SpSemen. @euuriley &MY BHweBD CHTLIuTEr WLEIFF®WULIBGL, STY HHEUTEIBE
Curesim H&H L uflumev6sT SHIL 60T QHTLTFUTEIEN T HETHEEHLD Fmbh&H WP BTLIQUITS
SIEMHLOUIEUEVEVS.

Hpeys Qsrpsst: @mnf powaBL, GELL  QIPSGEHT, NUTE]SHHISEB6N, BILILIGTIS G LD
APDBEDLD, B LILISB6TT
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ACKNOWLEDGEMENTS

The word ACKNOWLEDGEMENTS should be centred, 30 mm from the top of the

page. Any individual/s or organization that has rendered any sort of special
assistance in the preparation of the Dissertation should be acknowledged by the

candidate.

The text of the acknowledgement should not exceed one page. Dedications are not
allowed. The acknowledgement should include:

Praise to Almighty

Name of supervisor/s

The faculty/ department where the research was held
Financial sponsors if any

General dedication

Bl L
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3. FORMAT

3.1 MARGINS

3.1.1 Specifications
The candidate must set the following margins for the entire script as follow:

Top margin : 2.54 cm from the top of the page

3.2
3.2.1

Right margin : 2.54 cm from the right of the page

Left margin 3.81 cm from the lefi of the page (for Tamil and English
dissertation. and for Arabic dissertation this should be 2.54
cm)

Bottom margin : 2.54 cm from the bottom of the page

Reminder

a. The beginning of each chapter, except for References and Appendices, must

(for Arabic dissertation this margin should be 3.81 cm)

begin 50 mm from the top of the page.

b. Tables and illustrations (including explanatory notes) must follow the
specifications set out in 2.1.1

C. The last paragraph on a page must have at least two lines of printed text. If it
does not make up two lines, that portion should be moved to the following
page as a new paragraph.

d. The last word in the last line on a page must not be disconnected by a hyphen.

e Each new page must contain at least one line of text.

PAGINATION

Page Numbers
Page numbers should appear on bottom centre for Romanized, Tamil, Arabic scripts.

use the same font as the rest of the text, without acomment.

3.2.2 Pagination for Romanized Script

Front pages (beginning with the title page) should be numbered consecutively 1n
UPPER case Roman numerals: I, Il III and so on.

The pages of the text proper should be numbered using consecutive Arabic
numerals: 1, 2, 3 and so on. Subheadings are used until four decimal points only.
The following subheadings, use alphabets (2. b. ¢ ...} and subsequent subheadings

use roman numerals (1, i1, 111 ...).

Reminder
a.  The first page (Declaration page) is considered as page
b.  The first page of the text proper is considered as page “1”.

Similarly, for the first page of each section or chapter. the page number is not typed

in the page.

66222
1
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4. CONTENT

4.1 CONTENTS
The table of contents must commence on a new page with the word CONTENTS

centred, and 30 mm from the top of the page.

SAMPLE OF CONTENTS
CONTENTS
Page

DECLARATION 111
CERTIFICATION 1V
ACKNOWLEDGEMENTS \
ABSTRACT vl
ACKNOWLEDGEMENT vii
CONTENTS Viil
LIST OF TABLE X
LIST OF ILLUSTRATION 1X
LIST OF ABBREVIATIONS X1l
CHAPTER 1 INTRODUCTION
1.1 General Introduction ]
1.2 Background of Study 4
CHAPTERII REVIEW OF RELATED LITERATURE
2.1 Theories of Bilingualism 18
2.2 Spoken English 18

2.2.1 Basic conversation 19

2.2.2 Formal conversation 21
2.3 Confident in Public Speaking 27
CHAPTER III RESEARCH METHODOLOGY

42 LIST OF TABLES
The list must begin on a new page with the heading LIST OF TABLES centred, and

30 mm from the top of the page. The list should contain all the titles of the tables that
appear in the Dissertation. The list should be numbered according to the chapters.

SAMPLE OF LIST OF TABLE
Table No. Page
Fbic 2.1 The fatty acid composition of adipose tissues from various
sites of cattle and sheep 41
Table 4.1

Proximate composition of raw frankfurters containing
different types and amounts of palm fats 46

e e e
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4.3 LIST OF ILLUSTRATIONS
The list of illustrations should place on 2 mew page with the heading LIST OF
ILLUSTRATIONS centred, and 30 mm from the top of the page. The list should
contain all the titles of the illustrations (maps. graphs. charts, diagrams, algorithms,
etc) and pictures (photographs, slides. micrographs. @raphics, animations, drawings,
etc). The titles must be worded exactly as they zppear in the text of the Dissertation.
The list of illustrations should be numbered according 10 the chapters.

SAMPLE OF LIST OF ILLUSTRATIONS

Figure No. Page
Figure 3.1 Percentage of discount 14
Figure 4.2

Divorce by year in Colombo district 61

44 LIST OF SYMBOLS, ABBREVIATIONS. NOMENCLATURE AND
TERMINOLOGY

Symbols are a systematic representation of specific values/relationships/unity/
agreement They are always used in writing related to particular fields to represent
operations, quantities, elements or gualities. Thev mclude mathematical/statistical
symbols, nomenclature, units, and information technology icons.

The list of symbols, abbreviations, nomenclature, terminology and glossary should
begin on a new page after the LIST OF ILLUSTRATIONS. Its arrangement is
according to alphabetical order.

4.5 THE BODY OF THE TEXT

4.5.1 BA Honours
The Dissertation should not exceed 30.000 words.

4.5.2 Content of Text
The text may begin with the heading. CHAPTER [ This chapter consists of the

introduction, the statement of the problem and or the research questions, objectives of
the study, Research Methodology, Data Collection Methods, Literature review, scope
and significance of the study.

CHAPTER II, probably is LITERATURE REVIEW or CONCEPTUAL FRAMEWORK
OF THE STUDY, in which the key concept's of the study is/are discussed along with
critical review of works related to the research problem and or research questions.

23 | The Guidelines for Dissertation /FIA




ILLUSTRATION OF FIRST PAGE OF A CHAPTER

F OF
ould
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ngs,
ation.
v
CHAPTER 1
.
, 1.15 spacing x 2
g
INTRODUCTION
;
> 1.15 spacing x 2
3.8cm /
1.1 BACKGROUND
¥ 1.15 spacing x 1 |
AND “
1.15spacing x 1 [
3 2.5cm
1Ay
/unity/
resent §
tistical 1.15 spacing x 1
should 1.15 spacing x 13
nent 1S a. *
1.5 spacingx 1 [
<
1.15 spacing x 1 {
i.
1.15 spacingx 1 [
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-tives of :
v, SCope 2.5¢cm mm
-WORK
ng with
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According to the nature of some of studies, CHAPTER 11l is can be METHODOLOGY,
which describes the method used in carrying out the study. including materials, instruments,
sampling and other matters related to the field of study. It is also necessary to include the
method of data analysis.

The following chapters must be developed within the framework of the study. They include
presentation of the findings, analysis and discussion of the data. contribution to the field,
summary and implications of the study.

Note: Sometimes the above mention format will differ based on the Dissertation type

4.5.3 Typing Specifications
The heading CHAPTER 1 should be typed 50 mm from the top of the page, and
centred.

The title of the chapter begins 2 spaces below the heading CHAPTER 1, and is
centred.

A subheading or the first line of the text begins two spaces below the chapter title,
and follows margin specifications. See on page no 6.

Subtopics until the fourth level are only allowed to appear in the table of contents.

4.5.4 Tables and Illustrations
If tables and illustrations are necessary for inclusion in a Dissertation, the following
guidelines must be observed.

a. Table
The title of a table must be positioned abeve the table. If a table is presented in
landscape view, the head of the table must be along the bound edge of the
Dissertation. Tables must be numbered according to the chapter. Font size for all
table title and contents is 10 points.

b. lllustrations
The title of each illustration should be positioned below it. If an illustration is
presented in landscape view, the head of the illustration must be along the bound
edge of the Dissertation. Illustrations must be numbered according to the chapter.
Font size for all illustrations title and contents is 10 points.

The explanation for a Table or an Illustration in a text should precede the respective

Table or Illustration. Example:
as shown in Figure 4.2

Table 5.1 shows the number. ..
See on page nolS8.
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SAMPLE OF TABLE: PORTRAIT

:;18, Table 4.1 Social Capital: Trust and Safety in Ampara District
C
DS divisions Government - Friends and Own Religious  Neighbours - Neighbours of
i and Ethnic Police, Armed  Family group regardless of the same
1d Group forces ...etc the r.el.igion or religion
’ ethnicity
Addalaichenai 70.6% 20.6% 1.5% 35% 1.0%
Karaitivu 52.5% 42.9% 00% 2.5% 3.0%
Pottuvil 38.3% 43.5% 3.9% 10.0% 0.9%
Sinhala 40.9% 32.6% 2.3% 18.9% 0.8%
Tamil 56.5% 37.2% 0.5% 2.6% 2.6%
and Muslim 56.4% 36.1% 2.6% 1.6% 1.3%
Total 53.1% 35.8% 1.9% 5.6% 1.6%
Source: Survey in 2018
d 1S
title,

SAMPLE OF TABLE: CONTINUOUS

! Table 5.3 Total Buddhists and Muslims and the Percentages in Selected Districts of the Total Population
: 2012

Total Total
S.No. Districts Buddhists population Muslims population
owing Percentage Percentage
01 Colombo 1,632,225 8.01 274,087 1.34
02 Gampaha 1,642,767 8.06 112,746 0.55
03 Kalutara 1,018,909 5.00 114,556 0.56
Ried in 04 Matara 766,323 3.76 25,614 0.12
of the 05 Kandy 1,009,220 4.95 197,076 0.96
E il 06 Matale 385,151 1.89 45,682 0.22
07 Kurunegala 1,431,632 7.03 118,305 0.58
08 Puttalam 329,705 1.61 150,404 0.73
09 Anuradapura 775,366 3.80 71,493 0.35
ples - 10 Polonnaruwa 364,229 1.78 30,465 0.14
auon 1s 11 Ratnapura 043,464 4.63 24,446 0.12
e bound 12 Kegalle 709,917 3.48 61,164 0.30
chapter. 13 Badulla 591,799 2.90 47,192 0.23
14 Monaragala 426,762 2.09 0,809 0.048
Total 12027469 58.99 1283039 6.248
:spective Source: Department of Census and Statistics, Sri Lanka 2012
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i Table 3.2 Mosque type and its distribution. dstrict wise “
| S Muslim Total  Jum'ah Normal Darga/ 2
| g District Population  Mosque Mosque % Mosque % Takkiyah % Zaviyyah % Shrine -;u
i T recESSEEIRET T N s Ve 00 Ak i
2 Amrachapura 61557 96 @ 8 e4 | = ISR | O 0.0 . 5
i Badhlla aup| 55| 41 745 ST 18 e -
' g Baticdoa 113473 121 38l 318l S 419 23| 183 R e
s Colombo |  243278| 106 48 453 36 340 16 133 3T L b

: Hambmthota | 13100 TR Y 0 00 0.0 1 %

= Galle | FTTO R R 14| 250 15| 313 89| 2
Gampaha ’ 94325 65 41| 63.1] 12| 185 10| 157 3.1| >

Kalutara | 94865 74 29 392 23| 311 18| 239 54 S

0

0

1

2

6

0

5

2

4

Kandy | 173837 164 N - 15¢ 91 29| 201 3
Kegalle | 52872 18 48 615 14| 179 12| 16.7 1
0

0

3

0

0

0

0

2

0

Kurunegala | 99677 154 115 74.7) 21 13.6 18| 119
Matale | 39993 47 i1 66.0 § 17.0 § 150
Matara 22730 A4 24| 545 12| 273 5| 133
Monaragah | 8145 17 14 84 3| 17.6 0 00
Nuwara Ebya 20000 23 17, 73.9 4 174 gl - 38

Polonnaruwa 27501 57 44 T2 7 123 6 103
Puttalam 133697 16| 97 664 36| A7 = 13| 109
N B el R L R .. S
84349 158 107 677 kT e

Iiatnaimra N |
Trincomalee |
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SAMPLE OF FIGURE

Post Graduate
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Figure 3.2 The Educational Background of the Respondents in Ampara District
Source: SCA Survey in 2018

4.5.5 Quotations
i. Quotations inserted into a paragraph should not exceed 40 words and must be

2

placed within quotation marks “....".
ii. A quotation exceeding 40 words must be typed separately in a new paragraph one
and a half a spaces below, and indented, without the use of quotation marks.
iii. A quotation in a language other than the language used in writing the Dissertation,
should be typed in italics.

SAMPLE OF IN-TEXT CITATION: SHORTER THAN 40 WORDS

Incorporating OBE approach as defined by Spady (1994) “Outcome-based education
(OBE) means clearly focusing and organizing everything in an educational system around
what is essential for all students to be able to do successfully at the end of their learning
experiences" in Islamic studies requires ...

SAMPLE OF IN-TEXT CITATION: LONGER THAN 40 WORDS

Walker (1996: 8) descripes:

We must also remember that strictures on American providers, making them liable
for their subscribers’ action, will, in effect, limit access to within our own national
boundaries. We cannot pass laws about copyrights or about decency or about
anything else that will be binding on extra-nationals. And if we attempt to do so (as
we already have with passage of the Communications Decency Act), we will only
ensure. not a “decent” and fully copyright protected cyber-world, but a sterile and
empty one-one that will ensure further insularity and ignorance within our borders
and one that will create even further divisions between us and the rest of the world.

—————————————————— ——— S
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SAMPLE OF IN-TEXT CITATION

AIGT SUgev &1 T (1997:57) ehulGHeainas:

FOWTHAHMMS BTGP LYITsen wFsay dowss weosanilly smsUULH
UbSGH. BVBST FbahDHT @ellujsisoTan armsa SavaTHmaL UFILSDSTS
anlgfl 700 (&.0. 1324) o emLasis 256 ogup  QFEussTs
BHBULGSRDG. b Cuilurt B=s amess wissulyeTysded FHUL®G
@r&:Gas(BuJ yewionsdl  SILSSUULLTT. Zaina Curdehs @nhs edwrpw
VBT (I GMIBY DTFAITE USTwSSOUL BTNl QeuT STl @

s (TS, @hH eIWMTL ysissn L 575 0 0 &THT Spedbd
SlauTselar pYs sTelww GHud. Ssns

4.6 REFERENCES
The list of references should begin on a new page with the heading REFERENCES
centred, and 30 mm from the top of the page This section should contain all the
sources mentioned in the text. Sources not referred 1o in the text need not be listed.
The listing of references should follow the APA Sivie Guide Author-Date System.
All references should be listed in alphabetical order. References in Arabic/Tamil
should be according to the alphabet order of the respective language.

4.7 APPENDICES

1. Appendices should be arranged as APPENDIX A. APPENDIX B, and so on.
The heading APPENDIX A should be 30 mm from the top of the page and
centred. Each appendix should zalso have s own fitle.

i1. Titles of Appendices listed in the Table of Contents should be exactly as they
appear in the Appendices.

111. Material that can be included in the Appendices include glossaries, data from
the study, diagrams, samples of guestiomnaires. and any other such material
that is not directly relevant to the discussion in the text.
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5. IN TEXT CITATIONS

5.1 INTRODUCTION

The writing of references between the body of the text provide reader evidence about

the source of the reference. Candidates are required to use the author-date system

consistently throughout the dissertation.

5.2 AUTHOR-DATE SYSTEM

The basic in-text reference using the APA Style Guide author-date system includes

the name of the author and date of publication as in the following examples:

Mahroof (1995) — Narrative citation
(Mahroof, 1995) — Parenthetical citation

Al-Matroudi (2006) or (Al-Matroudi, 2006)

2. If the author has a surname, only the surname is written, without any
initials.
b Ifit is an Arabic author, the surname or the name by which he is known 1S

used as in the examples.
Al-Naisaboori,

(20014 L‘SJUG.LU\

5.2.1 Sole Author
The name of the author followed by the year of publication is written in the relevant

place in the text:
i. Ibn Taymiyyah (2018) has proven that ... (If the author’s name is part of the

sentence, the year of publication is stated within brackets.

ii. As has been investigated by Zuheera (2015) (If the author’s name is part of the

sentence, the year of publication is stated within brackets)

iii. In a study on the Islamic Law (Ahmad, 2018)... (If the name of the author is

not part of the sentence, both the name of the author and the date of

publication, with a comma, are placed within brackets)
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iv. In the year 2017, Hussein observed Where both the author’s name and the
date of publication are part of the semtemce Srackets are not required)

v. In a study on the Islamic Law. Maraoom (2018) expressed the view that. ..
Ahmad also said that... (If the same sowrce s referred to more than once
within the same paragraph. the date of publication need not be repeated so
long as there is no possibility of comfasson with another work by the same

author)

5.2.2 Co-authors
a. Where the work of two co-authors s seferred 0. then both names must be
mentioned each time it is referred 1o:
1...Sarjoon and Jazeel (2019) have prowaded the definition of ...
11.... as has been proven (Sarjoon and Jazesl 2019)

b. Where reference is made to a work authored 55 more than two people, the name
of the first author is given followed 5y “et 28 ™ and the date of publication.
Rifas et al. (2020) has provided a detailed explanation about the ...
1. ... has description of Islamic hassory (Mahroof et al., 2013)

5.2.3 Institution/Organisation/Committee as Author
Reference to works by an Institution Orgasssston Committee is written as in the
following examples:
I.  (International Labour Office. 2011 or Imtermanional Labour Office (2011)
II. According to the Institute of Quality Asssrance (2014) ...
I[II.  Examples of institutions as authors | such 2s associations, government
agencies)
whose names can be abbreviated:
1.  Centre for Policy Altematives (CPA_ 2013)
1i. Department of Census and Statsstacs (DCS. 2012)
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5.2.4 Author Unknown

Reference to a work whose authorship is unknown is written as follows:

Anon. (2018) or (Anon. 2018)

5.2.5 Multiple References

Two or more references made in the same place should be separated by semicolons

and the sequence should be in alphabetical order:

(Zulkible, 2013; Mahmood, 2011; Jamaluddin, 2010; Kadir, 2012)
Where more than one reference is made to the same author of separate publications,
the date of publication of each is separated by a comma.

(Jalaldeen, 2007, 2009, 2012)

For references with the same author in the same year of publication, they are arranged

accordingly.
(Badavy 2010a, 2010b)

5.2.6 References to Al-Quran and Hadith
Al-Qur’an, title and number of the chapter, verse number (al-Bagarah 2:210)

A reference to the Hadith can be explained in a footnote.

al-Bukhari, title of the book and title of the chapter (Kitab al-Taharah 2)
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6. LIST OF REFERENCES

6.1 INTRODUCTION

Candidates are asked to provide a completle &St of reference sources, titled
References at the end of the Dissertation. before the Appendices. The references
provide the information necessary for examiners readers to identify and retrieve each
work cited in the dissertation. The only references must be written in APA Style
Guide lists rather than giving a bibliographical fist.

Note:

i The reference list should start on a separate page

i The list of references must be typed single-spaced.
iii. The reference list should be according to the APA Style Guide Author-

Date System.

6.1.1 Language of the Reference Material
The language of the reference material that is different from the language used in the

writing of the Dissertation must be translated into lamer. as in the following examples:

M. L.M. Helfan. 2018. Muslim Kudumpangalil nilavum ullaha pirachchinaigal.
(Domestic problems in Muslim families). Sri Lankan Journal of Arabic and
Islamic Studies 2(1):5-19.

6.1.2 Transliteration
There are two ways of transliterating into R omanized-Arabic, namely according to the
pronunciation of the Arabic word, and according to the written form (spelling) of the
Arabic word. Candidates are required to use the sysiem of transliteration according to

the written form.

Transliteration according to pronunciation: ash-Shams fi's-sama
Transliteration according to the written form: al-Shams fi al-sama’
The candidates are requested to refer to transliteration 1zbles given appendixes.
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6.1.3 Author’s Name
The author’s name should be written in full, as it appears on the title page of the
publication, or in the copyright information containing the Cataloguing-in Publication-
Data, without any titles or honorifics.
a2 The name of a Western author or an author with a surname must first be
shortened to the surname, with the rest of his name in initials.
The initials are written after the surname, preceded by a comma.
Examples:
John Fitzgerald Kennedy or J.F. Kennedy is written as Kennedy, J.F. K.
The name of an Arabic author should be written according to the family name.
Example:
Sulayman ibn Ahmad al-Tabrani is typed as al-Tabrani, Sulayman ibn
Ahmad, and is listed alphabetically under T.

Example of using a name that is well-known:

Tagi-al Din Ahmad ibn Abd al-Halim ibn Taymiyyah is written as

Ibn Taymiyyah, Taqi al-Din Ibn Abd al-Halim and is listed under
L.

6.1.4 Titles of Publications
A The title of a reference material must be italicized, using CAPITAL LETTERS
for the initial letter of the title, and initial letter of each word of a proper name.
The rest of the title should be in lower case, except if the word is an
abbreviation or acronym consisting of capital letters. Journal titles need to be
consistent throughout the whole Dissertation, either using full title or
abbreviation (only known abbreviation is used).
Examples:
Titles of Books
2009. Environmental management issues in Sri Lanka...
Titles of Journals
...2006. Quarterly Journal of the Royal Meteorological Society 97:369
Titles of Articles

~2020. The feminism and the concept of Islamic feminism ....
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B. Titles of works in English without 2 known author and with titles beginning
with the words “A, An, The™ are listed in alphabetical order.
... 2006. A More Perfect Union: How I Survived the Happiest Day of My Life.
...1993. An observation survey of early literacy achievement.

...2006. The Contribution of Measurement and Information Infrastructure to
TOQM Success.

6.2 CONVENTIONS OF WRITING REFERENCES
a. The list of references should be according 1o alphabetical order, except for
Al-Qur’an.

Al-Qur an.
Ahmad, Zarin. 2012. ...
CO 2731535 ...
Indarapala, K. 1984. ...
Sarjoon, R.A. 2016. ...
b. The reference to an individual author 1s hsted before another reference in which

the same author is the first writer.
Jazeel, M.I.LM. 2014.
Jazeel, M.I.M. & Fowzul, M.B. 2017 ___

c. In the case of references in which the Sr=t wmter is the same person, and the
second and third writers are differemt. the works are listed according to the
alphabetical order of the names of the secomd and third writers, and so on.

d. References to the same author are histed acconding to the year of publication.

Mahroof, M\M.M. 1994 ___
Mahroof, M.\M.M. 1997. ...
e. References to the same (first) zuthor. whose works are the same year of
publication, are arranged in the order they are ced n the text.
Matthew, A.D. 2010a. Environmental 2n8 development. ...
Matthew, A.D. 2010b. Economic development. ..
f. Where two writers have the same Sirst mame or the same surname, they are listed

according to the alphabetical order of thewr Sathers mames or according to the first

initial.
Abdullah Amin. 2012. ...
Abdullah Hassan. 2007. __.

Eliot, A.L. 2008. ...
Eliot, G.E. 2006. ...
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6.3 WRITING COMPLETE REFERENCE DATA FOR BOOKS

a. Single author (including pen names)

Author, A. A. (Year). Book Title. Publication place: Publisher.

(Tan, 2011)

Tan, C. (2011). Islamic education and indoctrination: The Case in
Indonesia. New York: Routledge.

b. Multiple Authors

Author, A. A., Author, B. B., & Author, C.C. (Year). Book title.
Publication place Publisher.

(Miley, O'Melia & DuBois, 2009)

Miley, K. K., O'Melia, M., & DuBois, B. (2009). Generalist Social
Work Practices: An Empowering Approach. Boston: Pearson.

6.3.1 Works That Are Known by Their Titles

Al-Quran (For major religious works such as the Quran, Bible, or Torah, the

candidate may use the numbering of the religious work (e.g., verses) instead of page
numbers, and do not include a reference entry for the specific publication the

candidate used)

Work type. Surah (or Chapter) no: verse no.
(Qur’an 14:38)
Al-Qur ‘an (it is to include Publisher (if relevant).
Encyclopaedia
Source Name. (Year). Edition or Volume if applicable. Publication
place: Publisher.
(The Encyclopaedia of Islam, 20006)
The Encyclopaedia of Islam. (2006). 2nd Ed. Leiden: E.J. Brill.
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6.3.2 References to the Hadith According to the Compiler of the Hadith

Compiler last name, first name. middle name. (Year). Book title.
Publication place: Publisher.

(al-Tabrani, 1894)

al-Tabrani, Sulayman ibn Ahmad (1311H/1894). AI-Mu jam
al-Saghir. Delhi: al-Mathacah al-Ansarn.

6.3.3 Compilations (comp. = compiler)

Author, A. A. (comp.) (Year: (Year). Book title. Publication place:
Publisher.

(Hamdani, 2012)

Hamdani, Hamzah (comp . (2012). Esei Sastera Baharuddin
Zainal. Kuala Lumpur: Dewan Bahasa danPustaka.

6.3.4 Edited Works (ed.= editor)
Single Editor

Editor, A. A. (ed.). (Year. Boo& Title. Publication place: Publisher.

(Hefner, 2009)

Hefner, R. W. (ed.). (2005 Making modern Muslims: the politics
of Islamic education im sossheast Asia. Honolulu: University of
Hawai‘1 Press.

Multiple Editor
Editor. A. A.. Editor. BB leds ) (Year). Book title. Publication
place: Publisher.

(Hammer & Safi. 2013)

Hammer, Juliane, & Saf. Omid. (eds.). (2013). The Cambridge
Companion to American Islam. Cambridge University Press.
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6.3.5 Translations (Trans.= translation)

Author, A. A. (Year). Book title. Translated by First Initial. Last
Name. Publication place: Publisher.

(Coelho, 1993)

Coelho, P. (1993). The alchemist. Translated by A. Clarke. New
York, NY: HarperCollins.

6.3.6 Pen-names

(When a candidate comes to citing an author, he must cite whatever name is used by
the source, whether it be a real name or a pseudonym.

Pen-name. (Year). Book title. Publication place: Publisher

(Arena Wati, 1991)

Arena Wati. (1991). Memoir Arena Wati: Enda Gulingku. Bangi:
Penerbit Universiti Kebangsaan Malaysia.

6.3.7 Monographs
(Monographs are specialist books written on a particular topic. Sometimes
they appear as part of a journal series. Write your reference entry as you

would a normal journal article.)
Author, A. A. (Year). Monograph title [Monograph]. Publication
place: Publisher.
(Beck & Sales, 2001)
Beck, C. A. J., & Sales, B. D. (2001). Family mediation: facts,
myths, and future prospects. [Monograph] Washington, DC:
American Psychological Association.

6.3.8 Section or Chapter in a Book (In)

An edited book is a book with chapters written by different authors. If a candidate
uses a chapter in an edited book, it must cite the chapter not the book as a whole.

Author, A. A. (Year). Chapter title. In Editor, A. A. (ed.). Book
title, page range. Location of publication: Publisher.

(Fleishman, 2011)

Fleishman, I.A. 2011. Twenty years of consideration and structure.
In Fleishman, I.A. & Hunt. J.G. (ed.). Current Development in the
Study of Leadership: Selected Readings, pp.1-37. Carbondale:
Southern Illinois University Press.
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6.3.9 Works without a Date of Publication (n.d.)/Place of Publication (s.l.)/
Publisher (s.n.)

Author, A. A. (n.d.). Book Title. Publication place:
Publisher.
(al-Tabari, n.d.)

al-Tabari, Abu Jacfar Muhammad ibn Jarir. (n.d.) ...Jkhtilaf
al-fugaha’. Bayrut: Dar al Kutub al-Illmiyyah.

Author, A. A. (Year). Book ritle. s.1.: Publisher.

(Ismail, & Jamaldeen, 2013,

al-Shafii, Muhammad ibn Idnis. (n.d.). Al-Umm. Vol 7: s.l.:(n.p.).

Author, A. A. (Year). Book title. Publication place: (n.p.)

(Baggins, 1970)

Baggins, B. (1970). There and back again: A hobbit's tale.
Hobbiton: (n.p.).

6.4 JOURNAL ARTICLE

The journal articles are one of the important material fype 1n research and publication.
The following information must be provided Asther's name, followed by a full stop.
Year, followed by a full stop. Title of article. #llowed oy a full stop. Title of Journal
must be italicized (First letter of each word in the sl except for prepositions, should be
capitalized). Publication data (volume. seres = oer. month or season). Issue number
(within brackets), followed by a colon Namber of pages of the article, followed by a
full stop. Volume number must be in Arsbic summersls This means that the number of a
volume in Roman numerals must be replaced 5% Arshic numerals. DOI Include a DOI
for both print and electronic articles if #'s provades.
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a. Single Author

Author, A. A. (Year). Article Title. Journal name, volume of journal
(Issue), page range. doi

(Zine, 2001)

Zine, J. (2001). Muslim Youth in Canadian Schools: Education and
the Politics of Religious Identity. Anthropology & Education

Quarterly, 32(4), 399-423. doi: 10.2307/3195968

b. Multiple Authors

Author, A. A., 7 Author, B.B. (Year). Article Title. Journal name,
volume of journal (Issue), page range. doi

(Klimoski & Palmer, 1993)

Klimoski, R., & Palmer, S. (1993). The ADA and the hiring process in

organizations. Consulting Psychology Journal: Practice and
Research, 45(2): 10-36. https://doi.org/10.1037/1061-4087.45.2.10

6.5 ARTICLES IN PROCEEDING / POST-CONFERENCE PUBLICATIONS

Proceeding Published
Author, A. A. (Year). Article Title. Conference name, Location. page

range

(Ismail, & Jamaldeen, 2013)

Ismail, Z., & Jamaldeen, A. (2013). Muslim family law and practices:
Perspective CEDAW. Proceedings of the 3rd International

Symposium Oluvil. 14-24.

Paper presented

Presenter, A. A (Year). Title of contribution [Type of contribution].
Conference name, Location.

(Zay, 2010)

Zay, M. (2010). A Brief Overview: Breaking of Islamic Tradition of
Education in Malaya. Paper presented at the International Conference
On Leadership and Management in Islamic Education. Universiti
Teknologi Malaysia, Skudai, Johor Bahru, Malaysia.
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Poster Presented

Presenter, A. A (Year). Title of contnibution [Type of contribution].
Conference name, Location

(Bodnar, 2016)

Bodnar, M. (2016). Problems 2s possibilities: A Topic Generation
Portal to help instructors efSoently drafi assignment topics. Poster
presented at WILL 2016 Comference. Vancouver, BC, Canada.

6.6 ARTICLES IN MAGAZINES BULLETINS

Author, A. A. (Year) Amcie ntie Magazine Name, Publication date:
page range

(Mogelson, 2021)

Mogelson, L. (2021). The ssoem. The New Yorker, January 25: 5-12.

(Issue): page range
(Tsumura, 2008)

Tsumura, K. (2008). Valee and values today. Kenji Bi-Annual, 5(2):
5-6.

! Author, A. A. (Year) Amcie ntle Magazine Name, Volume

6.7.1 ARTICLES/NEWS INNEWSPAPERS 1ETTERSTOTHEEDITOR
a. Article with Name of Author ™ riter

Author, A. A (Year. A&muie ote Newspaper title, Publication date:

Section (if available)

(Harlan, 2013)

Harlan, C. (2013} Norm® Kossz wows to restart shuttered nuclear
reactor that can make Somd-grade plutonium. The Washington Post,
2 Apnil: Al. AL
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b. Writer’s Name Not Given

Anon. (Year). Article title. Newspaper title, Publication date:
Section (if available)

(Anon, 2019)

Anon. (2019). Law and Order. The Sunday Observer, 19 March.

6.7.2 NEWS REPORTS IN NEWSPAPERS

a. News/Article with Writer’s Name

Author, A. A. (Year). Article title. Newspaper title, Publication date:
Section (if available)

(Senderathne 2019)

Senderathne, N.  (2019).  Enhancing revenue and pruning

expenditure vital to tame fiscal deficit. The Sunday Times. 29
November: Columns.

b. News Report/Article Without Writer’s Name

Article title (shorter). (Year). Newspaper title, Publication date:
Section (if available)

(Govt. to go ahead with FTA, 2018)

Govt. to go ahead with FTA with Singapore. (2018). The Island. 25
December: 24.

c. GENERAL REFERENCES TO NEWSPAPERS

(Colombo Telegraph, 2017)

Colombo Telegraph. 2017. 28 October.
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6.8

PUBLIC DOCUMENTS

The National Library of Sri Lanka develops a collection which includes publications
such as Bills, Acts, Ordinances, Parliamentary Debates (Hansards), Sessional Papers,
Parliamentary Series, Gazettes, Sri Lanka Law Reports, New Law Reports,
Administration Reports, Annual Reports, Commission Reports, Technical Reports,
Research Reports, Census Reports, Statistical Reports. Hand Books, Guide Books,
Directories, Commission Reports, Project Reports, Blue Books, Circulars, etc.
published on Sri Lanka by various Government Institutions.

a. Published public documents

i. Parliament

Acts of Parliament

Country/Institution. (Year). title. Document referred to
(include relevant details).

(Sri Lanka, 2017)

Sri Lanka. (2017). Prowvincial councils elections.
(amendment) Act, No. 17.

Parliamentary Debates (Hansard)

Country/Institution. (Year). itle. Document referred to (include
relevant details).

(Sri Lanka Parliament Debates, 2016)

Sri Lanka Parliament Debates. 2016. Interim report of committee
on public accounts. 249 (21226

Reports and Documents (Parliamentary Papers)

Country/Institution. (Y ear). title. Document referred to (include
relevant details).

(Parliament of Sri Lanka  2019)

Parliament of Sri Lanka (2019). Third Report of the Committee
on Public Enterpnises (COPE) presented to Parliament.
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ii = Government and official publications (gazettes)

Country/Institution. (Year). title. Document referred to (include
relevant details).

(Government Gazette, 2018)

Government Gazette. (2018). No. 2067/2 —17 April. Department
of Trade and Investment Policy

iili. Committee reports.

Country/Institution. (Year). title. Document referred to (include
relevant details).

(Central Bank of Sri Lanka, 2018)

Central Bank of Sri Lanka. (2018). Annual Report 2017.

a. Unpublished public documents
There are government documents that bear a collection number as authentication
preserved at the Public Records Office and National Libraries in many countries. The
India Office Library and Records (IOR or IOL & R), the Singapore Archives, National
Archives of Malaysia etc. have special collection or series number for records. Some of

these series are available on microfilm.

Name of the records/collection (if available). Serial number.
(Year). title. Date of the record.

(CO 273/657/50601, 1939)

CO 273/657/50601. (1939). Governor of the Straits
Settlements, Sir T.S.W. Thomas’s letter to the Secretary of
State for the Colonies, Malcolm MacDonald, 24 January 1939,
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b. Documents of international organizations

United Nations Reports

Organization/Name of the committee. (Year). Title of the report.

(United Nations Office on Drugs and Crime, 2009)

United Nations Office on Drugs and Crime. 2009. Country
Review Report of Sr1 Lanka

Number. Place of Publicaniom. Publisher.
(United Nations. 1988)

United Nations. (1986, Report of the Committee on
Information. Genera! Assembly Official Records. Forty First
Supplement No. 21 (& 21 211 New York: United Nations.

. Organization Name of the committee. (Year). Title. Report

Organization Name of the committee. (Year). Title. Report
Number. Place of Peblacaton Publisher.

(UNESCO. 1960)

# UNESCO. 1960 Desecsor-General of UNESCO Report.
Paris: UNESCO.

Place of Publicathom Pulbinsher.
(WHO, 1991)

Geneva: Worlé Hesitlh Orgamzation.
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6.9 FILMS/MOVIES, VIDEO AND SLIDES
a. Films/ Movies
> report. (When a candidate is citing a film/movies, s/he must give its director(s) as the author
and the production company or producer in publisher position. The title is written in

sentence case and italicized, followed by the label “Film” in square brackets.

iy Last name with Initials. (Director). (Year). Movie title [Film].
Production Company.
(Tarantino, 1994)
o1t
Tarantino, Q. (Director). (I 994). Pulp fiction [Motion Picture].
United States: Miramax.
b. Video
First Author, A. A. (Date produced). Title of video [Video file].
ns.
(Open University, n.d.)
ort
Open University. (n.d). Geophysical techniques [Video].
Report. c. Power point/Slides
Author, A. A. (Year, Month Day). PowerPoint title [PowerPoint
slides]. Department Name, University Name. URL (be sure to
include the term “PowerPoint slides” in brackets)
(Ramirez, 2010)
rt Number.

Ramirez, L. (2010). Hospice volunteer training program
[PowerPoint slides]. Hospice. Retrieved from
http://www.hospice/teams

orbal Medicines
6.10 UNPUBLISHED MATERIAL

It must be Provided with the following information:
AUTHOR(S) OF PAPER OR MANUSCRIPT. For unpublished works, put each

author's last name, then a comma, then the first initial of the given name, then any

additional initials.
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YEAR WRITTEN. ..TITLE OF PAPER OR MANUSCRIPT. ... PUBLICATION
PROCESS INFORMATION.

Dissertation or Academic Exercise

a. Thesis from a commercial database:

Author, A. A. (Year). Title of doctoral dissertation / master's
thesis (Doctoral dissertation / Master's thesis). Available from
Name of database. (Accession or Order No.)

(Pflieger, 2009)

Pflieger, J. C. (2009). Adolescents' parent and peer relations and
romantic outcomes in young adulthood (Doctoral dissertation).
Available from ProQuest Dissertations & Theses Global database.
(UMI No. 3371229).

b. Thesis from an institutional repository and Theses database:
‘'ormat Author, A. A. (Year Published). Title in sentence case [Degree
type thesis or dissertation, Name of institution]. Name of archive

or collection. URL
(Kim, 2019)

Kim, O. (2019). Soviet tableau: cinema and history under late
socialism [Doctoral dissertation, University of Pittsburgh].
Institutional Repository at the University of Pittsburgh. https://d-
scholarship.pitt.edu/37669/7/01ga%20Kim%20Final%20ETD.pdf

¢. Thesis from a NZ institutional repository:

Author, A. A. (Year). Title of doctoral dissertation / master's thesis
(Doctoral dissertation / Master's thesis). Name of Institution,
Location. (Include the full URL for the thesis/dissertation and the
full name of the degree-granting institution/university along its
location)

(Thomas, 2009)

Thomas, R. (2009). The making of a journalist: The New Zealand
way (Doctoral thesis, Auckland University of Technology,
Auckland, New Zealand). Retrieved from
http://hdl.handle.net/10292/466
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d. Upublished thesis/dissertation:

Author, A. A. (Year). Title of doctoral dissertation / master's thesis
(Unpublished doctoral dissertation / Master's thesis). Name of
Institution, Location.( Give the correct full name of the
university, not its abbreviation or brand name)

(Knight, 2001)

Knight, A. (2001). Exercise and osteoarthritis of the knee
(Unpublished master's dissertation). Auckland Universitv of
Technology, Auckland, New Zealand.

e. Working Paper, Abstract for Conference etc.
The format for a briefing or working paper is very much like a book, with author.
year, title, place of publication and publisher. However, if it comes from a recognised
series, include the series title and number in round brackets after the title.

Last name, FM. (Year published). Title of Paper or Proceedings.
Title of Conference, Location, Date. Place of publication:
Publisher.

(Cloyd, 2014)

Cloyd, AM. (2014). Surveying students: A look at citation habits of

college students, presented at EasyBib Info Lit Conference. New
York City, 2014. New York, NY: EasyBib Publishing.

f. Meetings: Report and Minutes of Meeting

Name of organization. (Year, month day of meeting). Meeting title
as listed on minutes. Archive name, archive location.

(American Association of Fishmongers, 2011)

American Association of Fishmongers. (2011, June 30). Meeting
of the Chief Executives. Baltimore Nautical Archives, Baltimore.
MD

6.11 SOFTWARE

In the text, a reference is not necessary for “standard software.” What 1s “standard™
Examples are Microsoft Word, Java, and Adobe Photoshop. Even less ubiquitous
software, like SPSS or SAS, does not need to be referenced. If a candidate mentions a
program, do include the version number of the software. For example, “We asked

participants to type their responses in a Microsoft Word (Microsoft Office
Professional 2016, Version 14.0.7128.5000) file.”
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However, a candidate should provide a reference for specialized software. For
example, let's say a candidate used an open source software package to display items

to the participants in his or her study. A candidate should cite it. The reference format
follows our usual who-when-what-where format.

Name of individual who has propriety right to the programme,
descriptor of item, publisher name and location. URL if
available online

“We used the Obscure Reference Generator (Version 2.1;
Esolang, 2014) and Version 1.0 of Customized Synergy (2014)
to complete our work."

Esolang, A. N. (2014). Obscure Reference Generator [Computer
software]. Washington, DC: E & K Press. Retrieved from
http://customizedsynergy.com

6.12 ELECTRONIC REFERENCE MATERIALS

This section outlines the correct format for online sources in an APA style:

a. i. Web page

Name of author, publication date, title of the page/article,
website name, and URL

(Slat, 2019)

Slat, B. (2019, April 10). Whales likely impacted by Great
Pacific garbage patch. The Ocean Cleanup.
https://www.theoceancleanup.com/updates/whales-likely-
impacted-by-great-pacific-garbage-patch/

11. Web page with no author

Name of organization, publication date, title of the page/article,
website name, and URL
(Scribbr, 2020)

Scribbr. (2020). Academic proofreading & editing service.

https://www.scribbr.com/proofreading-editing/
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2/article,
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/article,

Service.

b. Magazine, newspaper, & blogs article

d.

E-Book

E-journal article

Name of author, publication year, title, Publication name. and URL

(Greenhouse, 2020)

Greenhouse, S. (2020). The coronavirus pandemic has intensified
systemic economic racism against black Americans. The New
Yorker. https://www.newyorker.com/news/news-desk the-
pandemic-has-intensiﬁed-systemic-economic-racisrn-against-
black-americans

Author/s Name. (Year Published). Title of e-book in sentence case.
Publisher Name. DOI or URL
(Clark & Phelan, 2020)

Clark, M. & Phelan, J. (2020). Debating rhetorical narratologyv: On
the synthetic, mimetic, and thematic aspects of narrative. The Ohio
University Press. https://doi.org/10.26818/9780814214282

Article/s Name. (Year). Title of article. Title of Journal, volume

number (issue number), inclusive page numbers. DOI or URL
(Vogels, Crone, Hoekstra, & Reijneveld, 2009)

Vogels, A. G. C., Crone, M. R., Hoekstra, F., & Reijneveld. S. A
(2009). Comparing three short questionnaires to detect
psychosocial dysfunction among primary school children: 2
randomized method. BMC Public Health, 9(1), 489
https://doi.org/10.1186/1471-2458-9-489
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e. Encyclopaedia entry

Article/s Name. (Year). Entry name. In Editor name (Ed.),
Encyclopaedia name (Edition). Publisher. URL.

(Wheeler, 2020)

Wheeler, G. (2020). Bounded rationality. In E. N. Zalta (Ed.),
Stanford encyclopaedia of philosophy (Fall 2020 ed.). Stanford
University. https://plato.stanford.edu/entries/bounded-rationality/

Online forum /discussion board message or blog

author name , date, name of the discussion thread, and URL.
(Smattering, 2014)

Smattering, L. (2014, February 28). Re: Academic Integrity
[Discussion post]. Walden University Blackboard.
https://class.waldenu.edu

g. Video online

Producer name. date. Video title and description of form [Video
file]. URL.

(Yale University, 2010)

Yale University (Producer). (2010, April 14). Globalization of
energy demand [Video
file].http://www.youtube.com/watch?v=RIM7HLyzsCM

Interview or E-mail

Name of person who was interviewed/sent email. personal
communication, Month Day, Year interview took place or e-mail
was received

(K. Johnson, personal communication, March 25, 2010)

Not to be included because they do not provide recoverable data.
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6.13 LEGAL MATERIALS

Any legal material is mentioned in the text of a paper/chapter, include an “in texi

(usually in parentheses). APA style requires anything
parentheses) should also have a complete listing in the

name (Ed.),

cited briefly in the text (e.g. in
References list.

a. Case citation
Zalta (Ed.),

Party v. Party, year
d.). Stanford

rationality/ (Bartnicki v. Vopper, 2001)
Bartnicki v. Vopper, 532 U.S. 514 (2001). https://www.ovez.ore
cases/2000/99-1687

1 URL.

b. Statues (N amed)

Name of the Law/Act, year
mic Integrity

(Apology Act, 2006)
Blackboard.
Apology Act, SBC 2006, ¢ 19. Retrieved from
http://www.bclaws.ca/civix/document/id/complete/statreg/060 19 01
m | Video ¢. Bills
bill number, title of the bill, session of Parliament, number of
the Parliament, and year.
(Bill C-27, 2007)
ation of
Bill C-27, An Act to Amend the Canadian Human Rights Act.
VI 2nd Session, 39th Parliament, 2007.
d. Court cases
Party v. Party, Legal Citation (Court abbreviation year)
personal
- or e-mail (Christopher S. v. Stanislaus County Office of Education, 2004)
Christopher S. v. Stanislaus County Office of Education, 384 F.34
1205 (9th Cir., 2004)
ble data.
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e. Reported Cases

(Reported cases are court and tribunal decisions that have been reported or published
in a report series.)

Party name v Party name [Year] Volume number Report
abbreviation Starting page of case

(Hunt v Muollo, 2003)

Hunt v Muollo [2003] 2 NZLR 322.

f. Unreported cases
(Unreported cases are court or tribunal decisions that have not been published in a
law report series. Unreported cases may be downloaded from the law databases , or
from the court, tribunal or commission who issued the decision.

Party name(s) [Year] Report abbreviation Decision number.

(Department of Corrections v Wayne Thomas Patterson, 2016 )

Department of Corrections v Wayne Thomas Patterson [2016]
NZDC 14672.

g. By-laws

title, date and the number of the series

(Trade-marks Regulations, 1996)

Trade-marks Regulations (1996). SOR/96-195

Notes on the Reference List:

A reference list only lists the sources, a candidate has referred to in their writing. The
purpose of the reference list is to allow sources to be found by reader. It also gives credit to
authors whose work and ideas a candidate has considered. All references cited in the text
must appear in the reference list, except for personal communications (such as conversations
or emails) which cannot be retrieved. A bibliography is different from a reference list as it
lists all the sources used during your research and background reading, not just the ones you

refer to in your writing.
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REFERENCE LIST (example)

Ahmad, K., & Fontaine, R. (2011). Management from an Islamic Perspective: Pearson.
Christopher S. v. Stanislaus County Office of Education, 384 F.3d 1205 (9th Cir.,
2004)

Hatem, M., Haeri, Hessini, Weiss. (1995). Women and social reform. In J. L. Esposito (Ed.).
The Oxford Encyclopedia of the Islamic World. Oxford: Oxford University Press.

Jameel, S. H. M. (Ed.). (1998). Islam in independent Sri Lanka. Colombo: Department of
Muslim Religious and Cultural Affairs.

Jazeel, M. 1. M. (2020). Application of Outcome-Based Curriculum in Religious Studies: The
Case of Madrasas in Sri Lanka. Journal of Politics and Law, 13(3), 196-202. do:
10.5539/jpl.v13n3p196

Knight, A. (2001). Exercise and osteoarthritis of the knee (Unpublished master's dissertation).
Auckland University of Technology, Auckland, New Zealand.

Muda, M., Marzuki, A., & Shaharuddin, A. (2006). factors influencing individual particiption
in zakat contribution: exploratory investigation Paper presented at the Seminar for
[slamic Banking and Finance, Islamic University College of Malaysia (KUIM).

Ramirez, L. (2010). Hospice volunteer training program [PowerPoint slides]. Hospice.
Retrieved from http://www.hospice/teams

Al-Tabrani, Sulayman ibn Ahmad. (1311H/1894). Al-Mu jam al-Saghir. Delhi: al-Matbacah
al-Ansaril.

Yale University (Producer). (2010, April 14). Globalization of energy demand [Video
file].http://www.youtube.com/watch?v=RIM7HLyzsCM

Zamani-Farahani, H., & Musa, G. (2012). The relationship between Islamic religiosity and

residents’ perceptions of socio-cultural impacts of tourism in Iran: Case studies of
Sare’in and Masooleh. Tourism Management, 33(4), 802-814.
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APPENDICES
Appendix A Sample of pronunciation practice 255

List of publication 256
Appendix B

SAMPLE OF LIST OF SYMBOLS

ay compressibility

Ce coefficient of contraction

2 ¥ lift coefficient

‘p specific heat capacity at constant pressure
CR compression ration

Cs coefficient of velocity

Cu induced drag (mitchell 1976)

Cy internal energy per unit mass

du weight per unit mass

SAMPLE OF LIST OF ABBREVIATIONS

app. appendix

art./arts. article/articles

b. born

bk./bks. book/books

© copyright

ca. (circa): about, approximately
ek compare

ch. chapter (references in law)
chap./chaps. chapter/chapters

col./cols. column/columns
comp./comps. compiler/compilers: compiled by
dept./depts. department/ departments
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d.
div./divs
e.g.

Ed.

ed.

et al.

et seq.
etc.
fig./figs.
1d.

infra.

l.v.

ms/mss

n/nn
n.d.
Nno./nos.
n.s.

0.S.

p./ps.

par./pars.

passim
pt./pts.
q.V.

SC.
sec./secs

SIC.

died

division/divisions
(exempligratia): for example
edition/editions

editor, edited by

(et alia): and others

(et sequers): and the following
(et cetera): and so forth
figure/figures

(idem): the same

below

(locus variis): various places
(of publication)
manuscript/manuscripts

footnote/footnotes

no date

no./nos

new series

old series

page/pages
paragraph/paragraphs
here and there
part/parts

(quod vide): which see
scene

section/sections

so, thus
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TABLE OF TRANSLITERATION FROM ARABIC INTO ENGLISH

1. Consonant

| e a, * (Hamzah) L t
- b - Z
i t & ¢
< th & gh
a J 4 f
C h S q
z kh < k
2 d dJ I
2 dh » m
J r J n
3 z > h
o S 3 w
O sh S y
U S s h
o= d
2. Vowels

Short Vowel Transliteration Example Transliteration
-- O(fathah) a v Janata
-- O(kasrah) i Al salima
-- O(Dommah) | u Jaa ju’ila
Long Vowel Transliteration Example Transliteration
/) 3 s A&/ & bab / kubra
& 1 JiS wakil
3 ¥ 5) 3k stirah

3 Diphthongs
Diphthong Transliteration Example Transliteration
3-O- aw Js gawl
g-O- ay Y khayr
$0- Uww 53 quwwah
(5=O- iy /i 5 E “arabiy/i
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TRANSLITERATION TABLE FROM ARABIC TO TAMIL*
Shortcut key for addtional symbols : Font (normal text) from unicode (hex)

1- FED7,ALT+X =3 2- 02C6,ALT+X = *
3- 02C7,ALT+X =" 4- 0310, ALT+X =" 5-0352, ALT+X ="
- =
Qo -— .e e
= — e - Arabic Letters (Vowels and
3 = -2 55 SN
S = S '=m = | IPA Consonants)
—_ « bt —
8 L] E « g -
g - > 88
= -
"Bis0Io o | [af amzill & 1
" am - ® fil 8-S ¢ 2
" QUDEN N Oma o Ju/ daall & 3
‘apms 5 Aea, 3 [a:/ \ 2
enSmom B jias il f1:] S 5
epeToT (94 et Ju:/ 3 6
oy 15651 (el 3, [a:] ! 7
iL"ggﬂ)rrslil Ol Y /b/ - 8
SLOLOM dali & It/ o 9
ST - ke 10/ & 10
L60m aliaa 20 /g/ z 11
Qe La amn /h/ r 12
wneT5 s s | W : 13
LD 424 S /d] 5 14
LOSHEDLS A 2 B 8] 5 15
MEUDLDIT 65T B m ] (6u60E0IGITLD )il | 16
) : :
if st 43 ya ] (Qosvedleanid)as b | 17
‘sroraimm A1) 1o /z] ; 18
sr." .1 Jeorm i 610 Is] N 19
B91D6) et ot Il > 20
T leo C) [S/ > 21
E Fipeumes Ol s T /dl o 22
Sradipm sl B AY b 23
1 €D grc 611 /0] i 24
i B D6 Ol et Iy ¢ -
1 [~y 195 e/ Y ¢
H L LT BT ) /B[ ¢ 26
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S.urgom dabld b | /t] . 27
35T 6rOLD pald 3% lq/ J 28
Smibleom PAALS & /k/ o 29
eSeam Ll 60 1/ J 30
LomQMImT 5 mla LD /m/ ’ 31
S Jof 3
6.".Li60 Jai b (in the beginning of a
word)
/n/ R
LS 5T o vy 3
“qmef..um LEFHEN 631 (in the middle or end of a
word)
QDAL Cla g 61l fwi s 33
QD6 e b /h/ E 34
wImeroLd et Cpransly uwl Iyl $ 35
py - Uﬁ“ a ) ‘ 36
"Di6ile0 o3 Si6il faw/ 30 37
“DIUILDEIT o iUl [ay/ {6 38
DIV QUKD & Al DI6V /al/ (gamariyya) i, 3 a
S|601601." L1610 il Y /ash/ (shamsiyya) a2
D _ BTy GHIBIS 6N

o160 dgFope - Al Quran ;0T

60 ouber - Al Ameen Y

o0 gouiumy - Al Jabbar: L
Heomeugied IGyape - Tilawathul Quran : o130
s o &
DiGFa = e + a1 - Atteen ;o
Aththawab : o1

seeiuned ‘onfsr - An Nabiyyul Ameen

OI..5. . HAUTU = Died + ..Seumll -

oD .& ..Seurl - Ahluththawab ="gianenied +.. &MLl : Sl ol

QLB = agbenred + et — Shamsuddeen : a1 5

Silgl] manwre = oiliged + pamwrel — Abdur Rahman : ~) 4

SISHOTE60 = S0 + HIMTe + Bi6D omiuiwr  — Adduruus Al Arabiyyah : 2 .0

S
R ST P 9"")‘
sifprefad  ambwd Siligian =

o0 +prgdanl + wanbwg sitigian” —Arrajihee, Muhammad Abduhu

* developed by Ms. MCS. Shathifa, Senior Lecturer in Arabic at SEUSL
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